
MEMORANDUM FOR: Deputy Director (Intelligence) 

Deputy Director (Coordination) 

Special Assistant to the Director for 
Planning and Development 
Inspector General 
Director of Logistics 
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SUBJECT: 


Changes in Administration Building Services 
due to Reduction in DCI Security Staff 


the DCI Security Staff 
will continue 


1. By specific direction of the DC^ 
has been reduced $ 0 %. Dais staff, under^ 
to assist the DCI and the DDol only. 

2 Due to this reduction, addresses mu& be prepared, 
effective 1 5 December 1953, to take over within their own com- 
ponents all the various services formerly performed by the Security 
Staff. These services comprise: 


a. Escort service — each component must henceforth 
arrange for escort of its own non-Agency visitors. Jmis m11 
include arrangements for admittance flud escort of other 
government officials attending conferences in the Adminis- 
tration Building. This also includes escort of mechanics, 
technicians, and repairmen. 


b. Security of the DCI conference rooms, including 
setting up charts, etc., when this room is used by the 
addressees above. 


c. Such services and duties as correct room. temperature 
and control of the heating and air conditioning units in the 
Administration Building will be reported directly to the 
- -telephone 


Office of Logistics. Call 


d The Office of Logistics will have the primary 
responsibility for the service, maintenance, acd inspection 
of automobiles assigned to the DCI and DDCI. The Securi y 
Staff will no longer routinely request tnat the cars 
question be repaired, washed, or properly equipped with sno\ 

tires. 
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e. Request for security assistance incident to arrests, 
traffic tickets of chauffeurs, possible cranks, crank calls, 
or other security support needed by addressees, and formerly 
provided by DCI Security Staff, will 

directly to the Office of Security. f.Sf \ 

f. Similarly any other special security support not 
covered by the above or out of the ordinary may, of course, 
be similarly made to the Office of Security. 


(Signed) 

Office of the Director 
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SECRET 

I DATE 


TRANSMITTAL SLIP 

DATE 

19 Sentember 1958 

TO: Colonel White 

ROOM NO. 

BUILDING 


REMARKS: 


This night courier service is pro- 
vided. by an assigned courier from the 
hours of 8:00 p.m. to 5:00 a.m. The 
same courier that is assigned to the 
0CI Watch Office covers the period from 
5:00 p.m. to 8:00 p.m., and there is no 
need for any service from 5:00 a.m. to 
8:00 a.m. So actually what is involved 
here is one man from J^O^^^i^jM^uitil 
8:00 in the morning. 

strongly endorses thi^ says 
that it has been working out most satis- 
factorily. If you approve continuance, 

I will take it up with 
Logistics . 


FROM: 


ROOM NO. 

BUILDING 

EXTENSION 

FORM NO 0/1 1 
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